
     

 
Local Offer 

 

Name of School Harrold Primary Academy 

Type of setting Primary School 

Name of SENDCO Barbara Aellen 

Address The Green, Harrold, Bedfordshire, MK437DB 

Phone Number of SENDCO 01234 720346 

Fax Number  

Email of SENDCo baellen@harrold.beds.sch.uk 

Website www.harrold.beds.sch.uk 

Link to SEN Information 
Report 

http://www.harrold.beds.sch.uk/about-us/special-educational-needs-
and-disabilities-information/  

Link to SEN page of schools 
website 

http://www.harrold.beds.sch.uk/about-us/special-educational-needs-
and-disabilities-information/  

Information Attached Yes/No 

 

School’s Inclusion/Mission statement 
Harrold Primary Academy is committed to creating a happy, safe, secure and stimulating environment, 
which allows the children to develop both intellectually and socially at a pace appropriate to their 
individual needs. We aim to encourage an enjoyment of life and develop a love of learning through the 
provision of an academic and social framework based on the understanding that everyone has a right to be 
respected; to feel safe and to learn. 

 

1. How will both you and I know how my child/young person is doing and how will you help me to 
support my child’s/young person’s learning? 
What opportunities are there be for me to discuss my child’s progress with the staff?  How does the setting / 
school / college know how well my child/young person is doing?  How will I know what progress my 
child/young person should be making?  What opportunities will there be for regular contact about things 
that have happened at early years setting / school / college e.g. a home school book?  How will you explain 
to me how his or her learning is planned and how I can help support this outside of the setting / school / 
college?  How and when will I be involved in planning my child’s/young person’s education?  Do you offer 
any parent training or learning events? 

Harrold Primary Academy monitor pupils progress carefully and feedback to parents in the following way: 

 Termly parent consultations with written reports on progress, levels and next steps  

 Annual written school report  

 Information given to parents with each report on national expectations for children in each year group  

 Children on Wave 3 support, the school will communicate with parents every term through a holistic 
report  

 Regular parents evenings for introduction to the new year group and then subject specific to help 
pupils to learn.  

 Regular newsletters.  
 
Parents can request a meeting with the SENDCO anytime in the year if they have concerns regarding their 
child’s progress. 

2. How accessible is the setting / school / college environment? 
Is the building fully wheelchair accessible?  Have there been improvements in the auditory and visual 
environment?  Are there disabled changing and toilet facilities?  How does the setting /school / college 
communicate with parent carers whose first language is not English?  How will equipment and facilities to 
support children and young people with special educational needs be secured?  
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As a school we are happy to discuss individual access requirements.  
Facilities we have at present include:  

 Wheelchair accessibility all round main areas  

 Disabled toilets on site  
 
Reasonable adjustments would be made to support any children in our care from our SEN budget  
Borough support would be sought for EAL parents/children 

3. How does the setting / school / college know if children/young people need extra help and what 
should I do if I think my child/young person may have special educational needs? 
How do you identify children/young people with special educational needs?  How will I be able to raise any 
concerns I may have?  If the setting / school / college is specialist which types of special educational need do 
you cater for?  

Pupils at Harrold Primary Academy requiring extra help will be identified by: 

 Regular assessments with tracking and monitoring of progress data.  

 Regular observations of children.  

 Use of additional screening tools such as :the Boxall profile, York Reading and Comprehension Test, 
GL British Picture Vocabulary Scale, GL Dyslexia Portfolio 

 Class teacher reports any concerns to SENDCO and then parents. 

 Open door policy for parents to contact staff via meeting, phone or email. 

 Identified needs catered for where provision can be offer. 

4. How will early years setting / school / college staff support my child/young person? 
Who will oversee and plan the education programme and who will be working with my child/young person 
and how often?  What will be their roles?  Who will explain this to me? How are the setting / school / 
college governors or trustees involved and what are their responsibilities?  How does the setting / school / 
college know how effective its arrangements and provision for children and young people with special 
educational needs are? 

Class teachers oversee and plan the education provision for children requiring SEN support with the 
support of the SENDCO. 
Teachers, support staff and trainees will work with children as necessary to aid progress with additional 
support being recorded on an individual provision map. The class teacher will meet with the parents to 
share the provision map and to allow parents to contribute their views and ideas. 
Governors are informed through reports from SENDCO and meetings between link governor and SENDCO. 
All interventions are tracked and evaluated for impact by SENDCO.  
Vulnerable children are highlighted on the class tracking data and monitored by SENDCO, Class teacher and 
assessment lead. 

5.  How will the curriculum be matched to my child’s/young person’s needs? 
What are the setting’s / school’s / college’s approaches to differentiation?  How will that help my 
child/young person? How does the school adapt the curriculum and learning environment? 

Harrold Primary Academy provide a structured continual professional development programme which 
focuses upon Quality First Teaching. Ensuring: 

 All work is differentiated in every class to meet the needs of each child  

 Use of visual aids and different styles of teaching for different learning styles  

 Topic curriculum approach allows for flexible approach to planning  

 Teachers use the method of assess, plan, do, review  

 Curriculum and learning environment are adapted through observing and assessing the children 

6. What support will there be for my child’s/young person’s overall well being? 
What is the pastoral, medical and social support available in the setting / school / college for children with 
SEND?  How does the setting / school / college manage the administration of medicines and providing 
personal care?  What support is there for behaviour, avoiding exclusions and increasing attendance?  How 
will my child/young person being able to contribute his or her views?  How will the setting / school / college 
support my child / young person to do this? 

Harrold Primary Academy’s Behaviour Lead Teacher, Karen Corby, works closely with class teachers, 
parents and pupils to support pastoral and social needs of pupils including their mental health and well-
being. The school uses a behaviour ladder, behaviour reflection sheets and positive behaviour plans to 
support children in their behaviour at school. Children who are identified as requiring emotional, social or 
behavioural support may attend nurture intervention sessions with the Behaviour Lead. 
If a pupil requires medicine in school time a permission form must be completed. There are staff who are 



trained in dealing with first aid, epilepsy and diabetes. 

7. What specialist services and expertise are available at or accessed by the setting / school / college? 
Are there specialist staff working at the setting / school / college and what are their qualifications?  What 
other services does the setting / school / college access including health, therapy and social care services? 

The SENDCO at Harrold is currently in the process of gaining the SEN National Award.  
The school can also access multi agencies for our pupils such as CAMHs, CHUMS, Social Work skills and 
Speech Therapy. 
The school can access support and expertise from other schools & colleagues within the MAT. 

8. How will my child/young person be included in activities outside the classroom including school trips? 
Will he or she be able to access all of the activities of the setting / school / college and how will you assist 
him or her to do so?  How do you involve parent carers in planning activities and trips? Do you welcome all 
children to breakfast and afterschool clubs? What plans have you in place to support children with special 
educational needs at these clubs? 

Consideration of pupils with SEND is given when teachers plan school trips and activities outside the 
classroom. Support from Teaching Assistants will be given if necessary to ensure all pupils can access 
activities outside of the classroom. We will liaise with the agencies that are assigned to each pupil and 
provide staff training if needed before the trip. All children are welcomed to afterschool clubs and 
activities.           

9. How will the setting /school / college prepare and support my child/young person to join the setting 
/school / college, transfer to a new setting / school / college or the next stage of education and life? 
What preparation will there be for both the setting / school / college and my child/young person before he 
or she joins the setting / school / college.  How will he or she be prepared to move onto the next stage?  
What information will be provided to his or her new setting / school / college?  How will you support a new 
setting / school / college to prepare for my child/young person? 

In the Summer Term, all year 6 children have three transition days to visit their next school. Extra visits to 
the school are offered if it is felt that it would be beneficial. Transition days occur for every year group to 
experience time in their new forms and what to expect in that year group. Individual needs are considered 
in this process and further support may be given if it is deemed beneficial.  
The SENDCO will meet the new schools SENDCO to exchange information well in advance of the transition. 

10. How are the setting’s / school’s / college’s resources allocated and matched to children’s/young 
people’s special educational needs? 
How is the decision made about the type and how much support my child will receive? Describe the decision 
making process.  Who will make the decision and on what basis?  Who else will be involved? How will I be 
involved? How does the setting / school / college judge whether the support has had an impact? How is the 
setting’s / school’s / college’s special educational needs budget allocated? 

The progress of pupils is carefully monitored throughout the year by the SENDCO and Senior Leadership 
Team. Pupils who are not making adequate progress will be identified as requiring additional support. 
Support is given in small groups and one-to-one and recorded on a provision map which is shared with the 
parents and reviewed on a termly basis. The SENDCO monitors and evaluates impact of interventions by 
reviewing progress made following the intervention. 

11. How are parents involved in the setting / school / college?  How can I be involved? 
Describe the setting’s / school’s / college’s approach to involving parents in decision making and day to day 
school life including for their own child or young person. 

Parents are welcomed to help on school trips and with class activities such as reading. We have an active 
PTA who organise social fundraising events for the school. 

12. How are children and young people included in the planning for their support and provision? 
How do you involve my child in planning what their education provision and support looks like? How are 
children and young people supported to ensure that their voice is heard? 

The views of pupils requiring additional support will be gained through conversations between them and 
their teacher and in some circumstances the SENDCO or Behaviour Lead. Pupils involved in reading 
interventions will have a reading interview with the Teaching Assistant working with them to gain their 
views both before and after the intervention takes place. 

13. Who can I contact for further information? 
Who would be my first point of contact if I want to discuss something about my child/young person?  Who 
else has a role in my child’s/young person education?  Who can I talk to if I am worried?  Who should I 
contact if I am considering whether child/young person should join the setting / school / college? Who is the 
SEN Coordinator and how can I contact them?  What other support services are there who might help me 



and provide me with information and advice?  Where can I find the local authority’s Local Offer 

We have an open door policy at Harrold. Parents can contact their child’s teacher by email or phone as 
their first point of contact. They can also speak to the Principal, Assistant Principal, SENDCO or Behaviour 
Lead regarding any concerns. 
Acting Principal : Suzanne Payne 
SENDCO: Barbara Aellen 
Behaviour Lead: Karen Corby 

 
 

Are you a school specifically supporting people with: Please Tick 

Autistic Spectrum Conditions √ 

Communication Impairment √ 

Hearing Impairment √ 

Learning Disability √ 

Mental Health Conditions √ 

Visual Impairment √ 

Physical Impairment √ 

Other (please specify)      dyslexia, ADHD √ 

 
Database Permissions 
In line with the Data Protection Act (1998), your consent is required in order to ensure that your 
information can be shared with the public and professionals. 
 
I consent to you making available the information I have supplied in the following ways: (please tick) 
 

In writing and on the telephone   

On the internet   

 
Data Protection: All information you send will be kept strictly confidential and used only by Bedford 
Borough Council and partner agencies. You have the right to ask for a copy of any data we store about you 
by contacting us in writing.  
 
Once completed please return this form directly to us. Thank you for taking the time to complete this 
form.  Please return to localoffer@bedford.gov.uk  
 
Please attach any leaflets you provide or additional information for parents and young people.  
 
If you have any questions about any part of this form please contact us:  
 
Email  localoffer@bedford.gov.uk 
Telephone 01234 276054 
Fax  01234 228306 
 
We would prefer you to return this form electronically, however if you wish to print out this form and 
return it in the post our address is: 
 
Local Offer Team 
Bedford Borough Council 
5th Floor, Borough Hall 
Cauldwell Street 
Bedford 
MK42 9AP 
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